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GUJARAT SECONDARY & HIGHER SECONDARY EDUCATION BAORD, GANDHINAGAR
UNIT TEST

Std. : 11 (General) Total Marks : 25
Sub. : Org. of Commerce (046) Time : 1 Hour

Instructions :
I. There are 15 questions in this unit test.
II. Students have to write the answer of this unit test in their note-book.

SECTION : A
. Select the correct alternative from the options given below from question 1 to
5. (Each question carries 1 Marks.) 05)

1. Inwhich kind of account the bank gives maximum rate of interest on the deposited

amount ?

(A) Current Account (B) Fixed Deposit Account

(C) Recurring Account (D) Saving Account
2. Which facility of bank can be used against the risk of cash in traveling ?

(A) Demand Draft (B) Cheque (C) Pay-order (D) Traveller's Cheque
3. The business units allot their works to the outside institution that is known as :

(A) Outsourcing (B) E-Commerce (C) E-mail (D) Net-banking

4.  The process by which the whole process of understanding is created in the mind
of the other person is known as :

(A) Message (B) Communication (C) E-mail (D) E-commerce
5. Which is the oldest form of business enterprise ?
(A) Partnership (B) Co-operative society
(C) Sole Proprietorship (D) Company
SECTION : B
e Answer the following questions from 6 to 10 in one sentence each. 05)

(Each question carries 1 Marks.)

Which card is issued to the customer by the bank on the basis of his credit ?
Give full form of RTGS.

What is hacking ?

Who is called a Sole proprietor ?

o 0 =N

10. When did the Indian Partnership Act came in to existence ?



11.
12.

13.
14.

14.

15.

15.

SECTION : C
Answer the following questions 11 and 12 in short. 04)
(Each question carries 2 Marks.)

Give the meaning of internet.
How is it possible to maintain secrecy in sole proprietorship ?

SECTION : D
Answer the following questions from 13 to 14 in brief. (06)
(Each question carries 3 Marks.)

Explain the three major functions of internet.
Explain any six advantages of sole proprietorship in short.
OR
Clarify the difference between sole proprietorship and partnership firm. (Any
three points)

SECTION : E
Answer the following question 15 in details. 05)

Write the meaning of bank and explain its main functions.
OR
Explain the types of bank account.



GUJARAT SECONDARY & HIGHER SECONDARY EDUCATION BAORD, GANDHINAGAR
UNIT TEST

Std. : 12 (General) Total Marks : 25
Sub. : Org. of Commerce (046) Time : 1 Hour

Instructions :

I.
II.

o 0 =N

There are 15 questions in this unit test.
Students have to write the answer of this unit test in their note-book.

SECTION : A
Select the correct alternative from the options given below from question 1 to
5. (Each question carries 1 Marks.) (05)
Planning is related to...
(A) Past (B) Present (C) Production (D) Future
State the last step of planning process.
(A) Evaluation of Plan (B) Selection of best plan
(C) Verification of Planning (D) Determination of alternatives

In which type of organization, work is given more importance than department ?
(A) Linear (B) Functional (C) Informal (D) Matrix
Organisation framed with the mixture of project structure and general structure is
called ?

(A) Matrix Organisation (B) Linear Organisation

(C) Functional Organisation (D) Informal organisation

What is the second step of staffing after recruitment ?

(A) To give promotion (B) Selection (C) Training (D) Transfer
SECTION : B

Answer the following questions from 6 to 10 in one sentence each. 05)

(Each question carries 1 Marks.)

Give the full form of O.R.

State the types of budget.

What is organization ?

Which is the first step of selection procedure ?

State the names of various types of tests conducted for selection procedure.
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SECTION : C
Answer the following questions 11 and 12 in short.
(Each question carries 2 Marks.)

Draw a diagram of elements of delegation of authority.
State any four internal sources of recruitment.

SECTION : D
Answer the following questions from 13 to 14 in brief.
(Each question carries 3 Marks.)

Explain any six characteristics of Informal organization.
Explain any six points of importance of staffing.
OR
Write the difference between training and development. (any 3 points)

SECTION : E
Answer the following question 15 in details.

Explain characteristics of planning.
OR
Explain elements of planning.
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